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City of Lancaster - Planning
COMMUNITY 44933 Fern Avenue, Lancaster, California, 93534
DEVELOPMENT (661) 723-6100 = planning@cityoflancasterca.gov
LANCASTER
SUBMITTAL CHECKLIST

STAFF-LEVEL APPROVALS

Class Il entitlements include Director’s Reviews (DR), Sign Reviews (SR), Temporary Use Permits (TUP), Lot
Line Adjustments (LLA), Tentative Administrative Parcel Maps (TAPM), Site Plan Reviews (SPR), Time
Extensions (TEX), Adjustments (ADJ), and Minor Use Permits (MUP). These reviews are conducted and
approved at the staff level and do not require a public hearing.

The following submittal materials are required for each of the below entitlement types:

DR A-E, LLA, DR G, ADJ,
SUBMITTAL REQUIREMENTS SR, TUP TAPM SPR TEX MUP
1. Standard Application X X X X X
2. Notarized Owner Authorization X X X X
3. Financial Interest Disclosure X
4. Preliminary Title Report (within 60 days) and
Complete Legal Description X X X X
5. Site Plan, Floor Plan, and Color Elevations X X X
6. Tentative Map X
7. Preliminary Landscape Plan X
8. Preliminary Grading Plan X
9. VMT Analysis Screening Form X
10. Easements of Record Affidavit and Notarized X
Certification of Survey
11. CEQA Review Materials X
12. Public Noticing Materials X X
13. Submittal Fee X X X X X

The following materials may be additionally required based on the proposed project details:

PROJECT DETAILS ADDITIONAL REQUIREMENT

A. New Businesses Business Description
(Number of Employees, Hours of Operation, etc.)
B. Projects Resulting in New Housing Units Housing Project Description Form

C. Projects Involving Alcohol, Tobacco, and/or | A.T.E. Project Description Form
Entertainment Uses

Additional materials and studies may be required upon project review, including but not limited to a
Hydrology Study, a Sewer Area Study, and a Local Transportation Assessment.

Submit Online: Submit in Person:

A complete submittal package may be emailedto A complete submittal may be mailed/delivered to

planning@cityoflancasterca.gov. Submittal fees City Hall (Attn: Planning). Digital materials must be

are paid online with an Accela account or through provided on a USB, and any hardcopies will not be

the cashier at City Hall. maintained by city staff. Hardcopies larger than
11”x17” will not be accepted.



mailto:planning@cityoflancasterca.gov
mailto:planning@cityoflancasterca.gov
https://aca-prod.accela.com/LANCASTER/Default.aspx
https://www.cityoflancasterca.org/home/showpublisheddocument/43646/638634588000330000
https://www.cityoflancasterca.org/home/showpublisheddocument/43902/637962420909370000
https://www.cityoflancasterca.org/home/showdocument?id=43532
https://www.cityoflancasterca.org/home/showpublisheddocument/43456/637698987287330000
https://www.cityoflancasterca.org/home/showpublisheddocument/44387/637909646711730000
https://www.cityoflancasterca.org/home/showpublisheddocument/43452/637698976574270000
https://www.cityoflancasterca.org/home/showpublisheddocument/43644/637738727410030000
https://www.cityoflancasterca.org/home/showdocument?id=46457
https://www.cityoflancasterca.org/home/showdocument?id=46459
https://www.cityoflancasterca.org/home/showpublisheddocument/43181/637599700534970000
https://www.cityoflancasterca.org/home/showdocument?id=45295
https://www.cityoflancasterca.org/home/showdocument?id=46930

